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There are 2 locations available to submit a Time off Request (TOR) 

 Login to  https://tpc.myisolved.com 
1. Go to Employee Self Service > Time > Timecard 
2. Click on “Request Time Off” 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 What happens after I submit my request? A 

submitted TOR will display as Pending on the 
timecard. 

1. You will receive an email indicating your 
request has been received & you will get 
another email when Approved or 
Rejected. 

2. Once approved, your TOR will display on 
your timecard as a gray box and the word 
Pending will be gone.  

 Can I delete a TOR request after I submit? 
1. Yes, but only if it is in Pending status.  If your TOR is already approved, you will need to 

contact a manager, supervisor, or HR to edit the Absence. Go to Employee Self Service > 
Time > Employee Calendar > Click on My Absences 

https://tpc.myisolved.com/

